
 
 
 

INTRODUCTION 
 

The Sacramento City Unified School District, (hereinafter “District”), is seeking to refresh 
its pool of qualified firms to provide DSA Project Inspector Services for Bond Measure H 



Page 2  

Sacramento City Unified School District 
Request for Qualifications/Proposals for DSA Project Inspector 
Services Pool  

 

mailto:tina-alvarez-bevens@scusd.edu


Page 3  

Sacramento City Unified School District 
Request for Qualifications/Proposals for DSA Project Inspector 
Services Pool  
 

information and field directives. 
• Keep a record of certain phases of construction procedures such as concrete 

pouring and welding operations. 
• Issue correction and deviation notices if work does not conform to approve 

contract documents, and will notify the Construction Manager, Program 
Manager, District, and General Contractor in writing. 

• Inspect and verify that General Contractor’s as-built documents are updated on 
a regular basis and are complete and up-to-date monthly prior to processing 
construction contractor’s monthly payment request. 

• Submit daily activity reports to Construction Manager and/or District, including such 
items as; 

o 
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SUBMITTAL FORMAT 
 

Teams responding to this RFQ/P must follow the format below. Material must be in 8 ½ x 
11- 
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whether a team is responsive, responsible and qualified. SOQs will be evaluated on the 
basis of submittals, additional investigations, and/or interviews. 

 
A. Submittal Evaluation 

 
A selection committee will evaluate all SOQs as submitted in Sections 1-6 of the submittal 
format above, including, without limitation: 

 
• Firm and Staff Qualifications 

• Location of the firm’s nearest office and accessibility to the projects 
• Firms current commitments and capacity; ability to handle several simultaneous 

project. 
• Firm’s DSA Inspector Classifications. 
• Demonstrated experience with DSA project inspection requirements/ processes with 

DSA. 
• Demonstrated experience with current building codes. 
• Litigation History 
• Demonstrated experience with public works projects and k12 school districts. 
• Reputation of individual firms as determined by references from previous clients. 

 
 

B. District Investigations 
 

The District reserves the right to investigate and rely upon information from other available 
sources in addition to documents or information submitted in the SOQ. The District may 
also ask a submitting firm to submit additional information pertinent to the review process. 

 

C. Interviews 
 

The District, at its sole discretion, may elect to interview one or more submitting entities. 
The interview will provide an additional opportunity for the District’s selection committee to 
review the team’s qualifications and experience, and other matters the committee deems 
relevant. 

 
If a firm is requested to come for an interview, the key individuals listed in the 
SOQ must attend the interview. 

 
Following the evaluation process, the selection committee will make recommendations to 
the District 
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The District reserves the right to contract with any firm not participating in this process. The 
District 



 

INDEPENDENT CONSULTANT AGREEMENT FOR PROFESSIONAL SERVICES 
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4.3. If Consultant works at more than one site, Consultant shall invoice for each site 
separately. 

 
5. Expenses. District shall not be liable to Consultant for any costs or expenses paid or incurred 

by Consultant in performing services for District, except as follows: 
 

5.1. Not applicable. 
 

6. Independent Contractor. Consultant, in the performance of this Agreement, shall be and 
act as an independent contractor. Consultant understands and agrees that it and all of its 
employees shall not be considered officers, employees, agents, partner, or joint venture of the 
District, and are not entitled to benefits of any kind or nature normally provided employees of 
the District and/or to which District's employees are normally entitled, including, but not 
limited to, State Unemployment Compensation or Worker's Compensation. Consultant shall 
assume full responsibility for payment of all federal, state and local taxes or contributions, 
including unemployment insurance, social security and income taxes with respect to 
Consultant's employees. In the performance of the work herein contemplated, Consultant is 
an independent contractor or business entity, with the sole authority for controlling and 
directing the performance of the details of the work, District being interested only in the 
results obtained. 

 
7. Materials. Consultant shall furnish, at its own expense, all labor, materials, equipment, 

supplies and other items necessary to complete the services to be provided pursuant to this 
Agreement, except as follows: 

 
7.1.    

 

8. Performance of Services. 
 

8.1. Standard of Care. Consultant represents that Consultant has the qualifications and 
ability to perform the Services in a professional manner, without the advice, control or 
supervision of District. Consultant's services will be performed, findings obtained, 
reports and recommendations prepared in accordance with generally and currently 
accepted principles and practices of its profession for services to California community 
college districts. 

 
Consultant shall carefully study and compare all documents, findings, and other 
instructions and shall at once report to District, in writing, any error, inconsistency, or 
omission that Consultant or its employees may discover. Consultant shall have 
responsibility for discovery of errors, inconsistencies, or omissions. 

 
8.2. Meetings. Consultant and District agree to participate in regular meetings on at least 

a monthly basis to discuss strategies, timetables, implementations of services, and any 
other issues deemed relevant to the operation of Consultant’s performance of Services. 

 
8.3. District Approval. The work completed herein must meet the approval of the District 

and shall be subject to the District’s general right of inspection and supervision to 
secure the satisfactory completion thereof. 

 
8.4. New Project Approval. Consultant and District recognize that Consultant’s Services 

may include working on various projects for District. Consultant shall obtain the 
approval of District prior to the commencement of a new project. 
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9. Inspector�s Authority. 
 

9.1. Full-Time Inspector under Direction of Architect. The Inspector shall act as 
project inspector on a full-time, constant basis, including during off hours, and weekend 
hours as deemed necessary by the Inspector, the Architect and/or the District. The 
Inspector shall be under the direction of the Architect and is subject to the supervision 
of Division of the State Architect (“DSA”). 

 
9.2. Authority 



Independent Consultant Agreement (Project Inspection Services) Page 3  

11.3.3. Any deviations from the DSA approved plans are resolved. 
 

11.3.4. Any DSA field trip note issues are resolved. 
 

11.3.5. All necessary documents are received by the Inspector. 
 

11.4. The Inspector shall obtain a copy of the DSA approved Construction Documents from 
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non-compliant Construction Work. The Inspection Records shall include, without 
limitation: 

 
12.1.1. A systematic record of the inspection of all Construction Work required by the 

Construction Documents. The Inspector shall perform this by marking 
properly completed Construction Work on a set of Construction Documents to 
verify that the requirements of the plans and specifications have been met. 

12.1.2. Construction Procedure Records (Title 24, Part 1, Section 4-342(6)) including, 
without limitation, concrete placement operations, welding operations, pile 
penetration blow counts, and other records specified on the approved 
Construction Documents. 

12.1.3. The resolution of reported deviations. 
12.1.4. Daily job log of the Inspector’s time spent on the Site(s). 

 
12.2. Job File. The Inspector shall maintain a record of its attendance on the Site(s) and 

shall maintain files of schedules, notes, communications, records, documents, and 
drawings on behalf of the District. The schedules, notes, communications, records, 
documents, and drawings shall be regularly reviewed with the District, shall be kept in 
an order as directed by the District (e.g. by date or type of transaction). The Inspector 
shall assist District staff in preparing quarterly progress reports to the governing board 
of the District. In addition, the Inspector shall organize and maintain a complete 
system of construction records, including, but not limited to: 

 
12.2.1. Form DSA 152 – Project Inspection Card, or more current form, 
12.2.2. DSA approved plans and specifications 
12.2.3. Form DSA 103 – Statement of Structural Tests and Special Inspections, or 

more current form, 
12.2.4. Deferred submittals as required by the DSA approved plans. 
12.2.5. Addenda and Revisions. 
12.2.6. Construction Change Documents and log. 
12.2.7. Contractor submittals (construction schedule, shop drawings, materials 
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14.2.2. The services of the Inspector are terminated for any reason prior to the 
completion of the project. 

14.2.3. At the time of occupancy of any building, or portion of a building, involved in 
the project prior to the completion of the entire DSA approved scope of work. 

14.2.4. When the construction is sufficiently complete, in accordance with the DSA 
approved construction documents, so that the District can occupy or utilize 
the project. 

14.2.5. DSA requests a verified
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24. Termination. 
 

24.1. For Convenience by District. District may, at any time, with or without reason, 
terminate this Agreement and compensate Consultant only for services satisfactorily 
rendered to the date of termination. Written notice by District shall be sufficient to stop 
further performance of services by Consultant. Notice shall be deemed given when 
received by the Consultant or no later than three days after the day of mailing, 
whichever is sooner. 

 
24.2. [OPTIONAL] For Convenience by Consultant.  Consultant may, upon sixty (60) 

d
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Type of Coverage Minimum 
Requirement 

Commercial General Liability Insurance, including Bodily 
Injury, Personal Injury, Property Damage, Advertising Injury, 
and Medical Payments 

Each Occurrence 
General Aggregate 

 

 
$ 2,000,000 
$ 4,000,000 

Automobile Liability Insurance - Any Auto 
Each Occurrence 
General Aggregate 

 
$ 1,000,000 
$ 1,000,000 

Professional Liability $ 1,000,000 
Workers Compensation Statutory Limits 
Employer�s Liability $ 1,000,000 

 

26.1.1. Commercial General Liability and Automobile Liability Insurance. 
Commercial General Liability Insurance and Any Auto Automobile Liability 
Insurance that shall protect the Consultant, the District, and the State from all 
claims of bodily injury, property damage, personal injury, death, advertising 
injury, and medical payments arising performing any portion of the Services. 
(Form CG 0001 and CA 0001, or forms substantially similar, if approved by the 
District.) 

 
26.1.2. Workers� Compensation and Employers� Liability Insurance. Workers’ 

Compensation Insurance and Employers’ Liability Insurance for all of its 
employees performing any portion of the Services. In accordance with 
provisions of section 3700 of the California Labor Code, the Consultant shall be 
required to secure workers’ compensation coverage for its employees. If any 
class of employee or employees engaged in performing any portion of the 
Services under this Agreement are not protected under the Workers’ 
Compensation Statute, adequate insurance coverage for the protection of any 
employee(s) not otherwise protected must be obtained before any of those 
employee(s) commence performing any portion of the Services. 

 
26.1.3. Professional Liability (Errors and Omissions). Professional Liability 

Insurance as appropriate to the Consultant’s profession. 
 

26.2. Proof of Carriage of Insurance. The Consultant shall not commence performing any 
portion of the Services until all required insurance has been obtained and certificates 
indicating the required coverage have been delivered in duplicate to the District and 
approved by the District. Certificates and insurance policies shall include the following: 

 
26.2.1. 
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34. District�s Evaluation of Consultant and Consultant�s Employees and/or 
Subcontractors. The District may evaluate the Consultant in any way the District is entitled 
pursuant to applicable law. The District’s evaluation may include, without limitation: 

 
34.1. Requesting that District employee(s) evaluate the Consultant and the Consultant’s 

employees and subcontractors and each of their performance. 
 

34.2. Announced and unannounced observance of Consultant, Consultant’s employee(s), 
and/or subcontractor(s). 

 
35. Limitation of District Liability. Other than as provided in this Agreement, District’s 

financial obligations under this Agreement shall be limited to the payment of the 
compensation provided in this Agreement. Notwithstanding any other provision of this 
Agreement, in no event, shall District be liable, regardless of whether any claim is based on 
contract or tort, for any special, consequential, indirect or incidental damages, including, but 
not limited to, lost profits or revenue, arising out of or in connection with this Agreement for 
the services performed in connection with this Agreement. 

 
36. Confidentiality. The Consultant and all Consultant’s agents, personnel, employee(s), and/or 

subcontractor(s) shall maintain the confidentiality of all information received in the course of 
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Information regarding Consultant: 
 

License No.:      

Address:    

 
Telephone:  

Facsimile:  

E-Mail:             

Type of Business Entity: 
        Individual 
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WORKERS� COMPENSATION CERTIFICATION 
 

Labor Code Section 3700 in relevant part provides: 
 

Every employer except the State shall secure the payment of compensation in one or more of 
the following ways: 

 
• By being insured against liability to pay compensation by one or more insurers duly 

authorized to write compensation insurance in this State. 
 

• By securing from the Director of Industrial Relations a certificate of consent to self-insure, 
which may be given upon furnishing satisfactory proof to the Director of Industrial 
Relations of ability to self-insure and to pay any compensation that may become due to its 
employees. 
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EXHIBIT �A� 
DESCRIPTION OF SERVICES TO BE PERFORMED BY CONSULTANT 

 
Consultant’s entire Proposal is not made part of this Agreement. 



Independent 
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